Art Studio Assistant 

SUMMARY: 

Assists with the maintenance and stocking of an art studio and with the production of artistic pieces.

DUTIES AND RESPONSIBILITIES: 

1. General studio maintenance: Keep all rooms stocked, clean, and organized.

2. Loading and assistance in firing kilns: Keep bisque (first firing) kilns loaded as needed, clean and load gas kilns for glaze firing; Up-keep of kiln equipment: Grind glaze of kiln shelved, organize kiln posts in cabinets and shelves outside and inside the studio, and assist in firings. (Clay and Ceramics only)

3. Sink maintenance: Keep sinks clean and drains free of clay, empty the “bleach bucket” so the clay traps in the drains can be cleaned. “Slop” is in bleach bucket – a lot of time and physical work to empty and dispose. (Clay and Ceramics only)

4. Wheel maintenance: Check wheel function and keep current inventory of needed repairs, keep wheels clean and ready for use. (Clay and Ceramics only)

5. Research: Find information online about new kiln shelves, glazes, books, tools, etc.

6. Sales: Set up and work student sales, make flyers, get tables, keep track of money and get change when needed, pack up when sale is over, and transport work back to studio.

7. Assist in teaching when necessary.

8. Other job-related duties as assigned.

MINIMUM JOB REQUIREMENTS:

Prior knowledge and experience in the art relevant to the specific studio.

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:  

· Prior knowledge and experience in the art relevant to the specific studio.

